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FYI
•Please note that your view may differ slightly from included screenshots based on 
your role in the system, device type, screen resolution, etc.

•In addition, a limited number of actions are displayed in the top row action button 
bar. If you do not see the action you require, it may be contained in the “More” 
button visible to the right of the actions in some cases.



Reviewer Navigation and Actions



Reviewers will have accounts 
provided by the RITHIM Office

Using a web browser (Chrome, Firefox 
or Safari recommended) navigate to:
https://review.rithim-
harmony.ca/Account/Login

https://review.rithim-harmony.ca/Account/Login
https://review.rithim-harmony.ca/Account/Login
https://review.rithim-harmony.ca/Account/Login


Receiving assigned review
In your Email inbox

As assigned reviewer, 
you will have 
received an email and 
an in-system 
notification for each 
application to be 
reviewed.



Reviewer Work Area

The Work Area is the landing page 
after you log into Harmony.  
Here you will find a Menu Bar from 
which you can manage Contacts, 
run Reports, or return to this Work 
Area. 
The centre of the screen displays a 
Work Area Information Tiles 
Section, Personal Profiles Tiles 
Section and a Submissions Assigned 
Tiles Section specific to the 
individual logged into Harmony.

Menu
 Bar 

(collapsable)

Information 
Tiles

Personal 
Profiles Tile

Assigned 
Submissions 

Tiles



Reviewer Work Area – Information Tiles
In the Information Tile section of the 
work area there are three tiles:
The Notifications Tile

• This tile contains an indicator of how many 
new messages have been sent to this 
account, including:
o new assignments, new activity on current 

assignments that may be relevant to your 
review, messages from the RITHIM office, 
etc.

The Contacts Tile
• The contacts tile is populated with contact 

information of individuals that may be 
frequently required for review or system 
support

The Reports Tile

• This tile contains information about any 
generated reports contained within in the 
system that are accessible for the user

Information 
Tiles



Reviewer Work Area – Personal Profiles
The Personal Profiles tile contains 
all Personal Profiles entered into 
the system for all users.

Personal profiles basic information 
about the user along with 
certification documents such as 
CORE and PHIA. For PIs, this section 
will also contain CV information.

Personal profiles will be referenced 
in applications for any individuals 
listed as Research Team members 
and can be accessed by reviewers 
from this tile at any time.

Personal 
Profiles Tile



Reviewer Work Area – Submission Assigned Tiles

The Submissions Assigned tile section 
contains any projects submitted for 
review that are assigned to the user in 
a number of different states:

• The Review tile will show the user any 
assigned submissions that are currently 
pending their review.

• The Done Review tile will show any 
assigned submissions that are complete 
from the perspective of the user’s review 
or approved.

• The tiles for Alignment Review and Done 
Alignment Review will hold any assigned 
submissions that must proceed to a 
RITHIM Alignment Review and when the 
Alignment is complete respectively.

Submissions 
Assigned 

Tiles



Selecting an Application to Review

Clicking the “Review” tile in the 
Submissions Assigned area will 
take the reviewer to the list of 
assigned applications

From here, the reviewer can select 
a specific application to open

After opening the application for 
review, the user can click “Review 
Application” to begin the review 
process 



Navigation

The application will open at 
the main navigation page 
and the review can begin

Items completed by the 
Research Team are 
highlighted in Blue font

Clicking on “General” in the 
“Project Summary” section 
will open the application for 
the review to begin



Navigating an application

The reviewer will scroll 
through  each section, 
reviewing the content 
provided by the Research 
Team

When the Reviewer has 
finished one section, they 
will navigate forward by 
pressing the “Next” 
button



Navigation

At any time, Users can 
click the “Navigate” 
button to quickly 
navigate to any section of 
the application form

This will return the User 
to the main navigation 
screen



Reviewer
Comments

At any time during the 
review, if Reviewers have 
comments specific to a 
single question, they can 
click “New Comment” 

Any question in this 
section can then be 
selected, and a comment 
added



Reviewer
Comments

If Reviewers have 
comments relevant to 
the overall 
submission, they can 
select “Form 
Comments” inside the 
Overview menu and 
add a new comment 
which will apply to the 
entire submission



Documents

At any time, Users can click 
the “Documents” tile to 
open a list of all documents 
included with the 
submission, including the 
ability to generate a PDF of 
the application form itself

Documents can be viewed 
or downloaded either all 
together, or selected as 
needed



Documents

Documents can also be 
accessed by clicking the 
“Timeline” tile and then 
clicking the “Documents” 
tab

This bring up a similar view 
to the “Documents” tile 
previously discussed, where 
users can view or download 
the documents included 
with the submssion.



Submitting Reviews

After the application has 
been reviewed and relevant 
comments provided, the 
Reviewer will click “Submit 
Review”



REB & PHRPC Chairs 

Once all reviews are complete, the Chair of the 
review board/panel will receive an email 
notifying that the final decision is ready for 
review.

The submission can be accessed by clicking the 
link in the email.

If the decision is acceptable, the Chair 
Signature action can be used when viewing the 
Timeline of the form (This action will not be 
available if looking at a page of the form, it is 
only on the timeline view)

If the decision is not ready to be signed, the 
Submit Review action should be used again to 
deliver comments back to RITHIM Program 
Officers about what needs to be corrected for 
the decision to be signed.



Health Institution Assessment (HIA) 
Processes



HIA - Confirming Project Sites

The HIA Member 
will review the Sites 
Under the Authority 
of the Local PI 
Section to confirm 
the sites required 
for the project 



Confirm Project sites

Sites required for this 
project



Confirming Health System Services

The Member can then 
confirm the Services 
Areas required for the 
project by reviewing 
the appropriate 
Question Page in the 
Health System 
Services section



Service Areas

This section shows the 
Service Areas required 
for this project



Service Area Details

Additional detail is 
available in the identified 
sub-section, in this case, 
Inpatient/ Outpatient Care



Service Area Details

The specific Inpatient/ 
Outpatient Care service 
details are contained in this 
section, and the Member 
can then determine the 
appropriate distribution 
within this Site



Prepare Application PDF for 
Distribution

There are two options to 
create a PDF of the 
submission
The “Documents” button will 
allow creation of a ZIP file 
with each  submission 
document as individual files, 
which will enable more 
selective distribution
The “View as PDF” button will 
create a single PDF with all 
documents within and is not 
recommended for 
distribution



Prepare Application PDF for 
Distribution

A list of documents 
associated with this 
project will be 
displayed, allowing 
the Member to 
select or exclude 
specific documents 
and then click 
“Download Selected”



Prepare Application PDF for 
Distribution

The file will be 
downloaded into your 
“Downloads” file on your 
computer and a window 
will pop-up showing the 
ZIP file name and location. 

Clicking on this will open 
the ZIP File



Prepare Application PDF for 
Distribution

This ZIP file can be stored in 
your preferred location and 
then distributed to the 
appropriate “Departments” 
for review 



Preparing the Collated Review

 Once the HIA Member has collated all 
reviews and assessments from the 
various departments which received this 
submission and summarized the overall 
Health Institution Assessment 
perspective, This information can be 
entered into the system

 The HIA Member will Log back into 
HARMONY



Submitting HIA Reviews

The Member will click 
“Submit HIA Review” to 
launch a form to detail the 
Health Institution Decision



The Health Institution Decision

The Health Institution’s 
Decision form pre-
populates with Project 
information

Demo II

00734
M Reviewer Test



The Health Institution Decision

The Member will enter the 
specific results relevant to 
each Site.

If the overall decision is the 
same across all sites, the 
Member will complete one 
table entry indicating “applies 
to all sites”

Once complete, the Member 
will click Submit HIA Review 

The service hours available are constrained to 
2:00 p.m.–4:00 p.m. Please update the 
submission to reflect this constraint.

No Conditions or revisions



RITHIM Support Contacts for Reviewers
Technical Support & Training – Mark Pinder mark.pinder@researchmb.ca

CHIPER – Anna Glybina anna.glybina@researchmb.ca

PHRPC – Elaine Burland elaine.burland@researchmb.ca

Health System – Dianna Dandeneau dianna.dandeneau@researchmb.ca

mailto:mark.pinder@researchmb.ca
mailto:anna.glybina@researchmb.ca
mailto:elaine.burland@reserachmb.ca
mailto:dianna.dandeneau@researchmb.ca
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