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» You should arrive atf the
RITHIM Harmony Log In page

» If you do not yet have a
Harmony Applicant account
— clicking on Wil
enable you fo create an
account in Harmony

Log in

Email Address™

CREATE A NEW HARMONY ACCOUNT



» This information is associated with
your USER Registration and will
remain the same across all activities
in Harmony.

» Complete the required information,
denoted by an *

» Add any additional information
(optional)

» Review the Terms and Condifions
and Privacy Policy

» If you agree, check the “l agree to
the Terms and Conditions and
Privacy Policy” checkbox

» Click Register

NEW APPLICANT USER
REGISTRATION

O
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—
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Title*

First Mame*

Last Mame*

Register

July 2026

NN



» You should receive an email

;/ﬁflg%ming you fo the RITHIM Harmony 'Aj’) R I T H I M

0 HARMONY

» Click the link in the email to activate
your account and complete
reqistration

» Once you are a registered HARMONY
user you can navigate to: Log in

Ond eﬂ'l'er Email Address*
the Email Address associated with your
Harmony account

» Entfer the Password associated with
your Harmony account

» Click Log in m Forgotten Password

Password®*

LOG INTO HARMONY


https://apply.rithim-harmony.ca/Account/Login
https://apply.rithim-harmony.ca/Account/Login
https://apply.rithim-harmony.ca/Account/Login

» A successful log-in lands the Applicant user in their Work Area,
which will be mostly blank on first log-in

&Y RITHIM

‘!1 HARMONY

i Work Area

Log in

SUCCESSFUL LOG IN TO HARMONY



CREATE A NEW PROJECT

» Once the USER registration is complete, it is time to create your Personal Profile, where information
similar to your Curriculum Vitae will be captured once, for reference across projects.

» Select “Create Project” Action

» Entfer your Lasthame, Firstname, Inifials in the Project Title
» Select “Personal Profile Form”

Click “Create”

Work Area )
Notifications Signatures Transfers Shared
0 0 0 | Create Project
Project Title* (Max 200 characters)

% LASTName, FIRSTName, Initials
Projects
‘Se-?rw.:.'\ Projects ©@ Crean Form®
Please select...

Project Title Project ID v Date Created

ni“ﬂ@W-v

Personal Profile Form

j Create



» You will land on the Personal Profile Page,

where you can select the “Details” Questions

Page to begin

LASTName, FIRSTName, Initial(s)

& Go Back to Work Area

Project

kB W

Project Tree

[® LASTName. FIRSTName, Initial(s) |

LT

. Personal Profile Form ‘

Navigation Documents Signatures Collaborators Submissions

Personal Profile Form
Section Questions

Personal Profile Affiliations | Curriculum Vitae (CV)

(] Completeness Check

History

fs Project

2 Roles | [ View as PDF

Show Inactive Sections

Overview

BASIC INFO

Project Title
Project Id

Form Title

Status

Review Reference
Last Modified

Action Required

LASTName, FIRSTName, Initial(s)
5865
Personal Profile Form
Not Submitted
N/A
24/Jun/2026

Yes




» You will complete each area of the
Personal Profile form and navigate to
the next Questions Page by clicking
“Next Page”

LASTName, FIRSTName, Initial(s) o+ ®

Project -1 Overview

@ Completeness Check «-| Navigate % View as PDF & Documents 9= Signatures 2 save 23 Roles 2. Collaborators = More
p! g g

Personal Profile Details Q

Short title

B B w

L

LASTName, FIRSTName, Initial(s)
Please ensure the Personal Profile is titled as "LAST name, FIRST name" of the individual the Personal Profile is created for.

Please complete and submit this form and take note of your Perscnal Profile Project ID number. Your Personal Profile Project ID number will be required if you are listed as a Research Team member in any RITHIM Application Form.

Projects
Search Projects

Project . Date Date
Project Title D Owner Created Madified
M Applicant  2025/01/08 2025/01/08

> Applicant, Test 164 Test 07:59 07:59

This form will expire 1 year after submission. Please ensure you review, update, and resubmit this form annually.

< Previous ext »
~




» Principal Investigators are required to enter more information in their personal profiles

» In both the Personal Profile Form and a Health Research Application, some questions
can be answered more than once to capture appropriate detalil

» For example, if you have multiple post-secondary affiliations institutions, enter the first
one and then select “Add Another” to enter more

LASTName, FIRSTName, Initial(s) o + 0

Project [ Overview

@ Completeness Check | | €] Navigate  [» ViewasPDF | & Documents | | 3= Signatures s | & Collaborators

Affiliations

O,

Are you currently a Principal Investigator (including Student PI), Sub-Investigator, Co- O Yes

© No
Investigator, or Supervisor/Advisor on a research project?

Please Note- if you respond “No” to this question and later become an investigator or supervisor on a project, you will be required to update this Personal Profile Form and complete your CV in order for your application to be reviewed.

Post-Secondary Affiliations

Please identify all your post-secondary institution/department affiliations (this includes all employment relationships and student statuses)

Institution

View As Table

Please click "Add Another” for each additional post-secondary affiliation

Add Another




LASTName, FIRSTName, Initial(s)

Upon completion of all

required information, the & campemnec Gk [0 e | (B VimwaePor ) (& bomarame) (7= sganaes) [ s (7
Personal Profile must be P
electronically signed.

his application must be signed by the individual named on this form. If the individual completing this form is different from the person named, please click 'Request Signature’ below and enter the individual's email address. The application will be
I C I .

| |
Harmony will perform a@
Completeness Check to
ensure all required questions
have been completed

Completeness Check

Incomplete: Please complete the following questions

Short fitle

Once the Completeness et
Check is passed, Sign the form e
by providing your Harmony Sign Form

Username and Password and
click “Sign™

Please enter your login details in order to sign this form:

Usemame Password

Note: This form will be automatically submitted when complete.



STARTING A NEW RITHIM APPLICATION




» Once you are aregistered
HARMONY user you can
navigate to:

and enter the Email Address
associated with your Harmony
account

» Enfer the Password associated
with your Harmony account

» Click Login

LOG INTO HARMONY

&) RITHIM

L"I’ HARMONY
RITHIM Harmony

Log in

Email Addressz*

Pas=sword*®

Forgotien Passwor



https://apply.rithim-harmony.ca/Account/Login
https://apply.rithim-harmony.ca/Account/Login
https://apply.rithim-harmony.ca/Account/Login

» Once successfully logged in, you will land in your Work Area

» As a new User, your Work Area will be empty

» If you have already created a Personal Profile as described in the previous slides,
it will be listed in your ‘Projects’ area

Work Area

B

Notifications Signatures Transfers Shared

O O

1

e
=4

Projects

|-;5;5 ects @ (6 CEVCREad | [ Create Folder [3 Delete Folder @ Delete Project Ol Duplicate Project “* Move Project & Transfer

Project Title Project ID v Owner Date Created Date Modified Site Expiry Date

WORK AREA



Over time, the Work Area will be
populated with important
information and will help guide

you fo: j Work Area

» Notifications

Notifications Signatures Transfers Shared

» Project Folders

» List of Projects 1990 O O B35

Project Folders

All Projects Admin Archive Admin Access UofM Imported PO Projects

3689 33 365l

Projects

Project Title Project ID v Owner

W O R K ‘s R E ls LASTName, FIRSTName, Initial(s) 5865 M Applicant Test

Sandbox - Training Project 352 RITHIM Harmony Administrator Account

Doe, John 1 RITHIM Harmony Administrator Account



» The Noftifications Area is where all
INn-system communications occur

I Notifications

L} B W

Received Received
after before

Display

L

100 notifications
Please note that only the specified number of notifications will show after searching.

Message Attachment Project Short Title

Sandbox Application

u
] v [~ RITHIM Harmony Administrator Account has assigned you a role in their project
L

[  Your Test, Applicant has been upgraded Test, Applicant

v [=  Your Test, Applicant has been upgraded

WORK AREA

Test, Applicant




» Project Folders can BRaGEGEREEES
be created or All Projects 2026 Projects
deleted as desired 2

» The Project Folders
allows you to
organize projects Projects
and view them [searcn Projects | [ Create Folder | (3 Delete Folder
according to that
organization

2026 Projects Projects

Project Title Project ID

Test, Applicant 30

WORK AREA



CREATING A PROJECT




» Select the “Create Project” Action in the Work Area to start a new project

i Work Area




» Enter a Project Title that well represents the project but is limited to 200 characters

» Select “Geft Started” in Form and click Create

Create Project

Project Title* (Max 200 characters)

Title that well represents the project but is limited to 200 characters

Form*

Get Started

2

his form will automatically be shared with:

C R EAT E Y O U R P R O J E CT - Harmony Administrator Account [Read ONLY]

Please tick to confirm you are happy to continue®




B 2 w -

nor

» A new project and project tree will be created, which contains the fitle provided

and a new sub-form called Get Started.

» Clicking the “+" next to Overview on any form opens a side window showing
details including Project ID, Form Status, and whether any actions are required on
the form (clicking the blue Yes will run the completeness check and highlight any

remaining actions)

» Applicants should click on the General Questions Page to begin.

Title that well represents the project but is limited to 200 characters

< Go Back to Work Area

Project

|O Title that well represents the project but is limited to 200 characters ‘

: Get Started ‘

Get Started

Section

General/Routing
Consultation
Existing/Imported Projects

Instructions and Signatures

el Ethics & PHRPC Approvals | Health System Approval(s)

@ Completeness Check Project 2} Roles = View as PDF
P ]

Show Inactive Sections

51 Qverview

BASIC INFO

Project Title that well represents the project but is
Title limited to 200 characters

Project Id 5866
Form Title Get Started
Status Not Submitted

Review Reference N/A
Last Modified July 20284/Jun/2026

Action Required Yes




» A series of questions will guide researchers to confirm if a RITHIM Application is required.

» In most cases, it is expected that the need will be known, and the researcher can select “This
project is health research...” to begin a RITHIM Application and continue by clicking “Next
Page”

General

Project title (200 character limit) Title that well represents the project but is limited to 200 characters

This project title reflects the title provided in the Create New Project dialogue box. If required, this title can be modified here, or on the application form(s) (if applicable) to more
accurately represent the project. This title is limited to 200 characters and is used by the Harmony system (applicants and reviewers) for reference and is not reflected on official
correspondence (e.g., approval letters).

The purpose of this Get Started Form is to provide guidance to applicants on how to proceed in the Harmony system.

Please select the option below that best describes your needs.
O I require assistance determining if this project requires research ethics board approval or is within RITHIM jurisdiction

@ This project is health research under the jurisdiction of RITHIM and a new RITHIM Application Form is required

(0 This project is a Case Report or Case Series (<5 cases) and a new Case Report/Series Application is required

) This project was imported from the University of Manitoba Bannatyne Research Ethics Boards and needs to be validated (Pre-populated selection only, not for creation of new applications)

U This project exists outside the Harmony system and needs to be established in Harmony

£ Previous Next »
—~

{7y



» Once your Get Started
and Personal Profile
Forms are complete, Notifications | | signatures m——— —
you will see these in 3 0O 0
your Work Ared

Work Area

Project Folders

» To begin the new
RITHIM Application
select the Project
initiated with the Get
Started Form (in this
COS@, PrOJeC-I- “Tlﬂe -I-hO.I- Project Title Project ID v Owner Date Created Date Modified

Wel | re p reS e n _I_S LR ] Title that well represents the project but is limited to 200 characters 5866 M Applicant Test 24{Jun/2026 1110 24/Jun/2026 1110

(® Create Project Create Folder [ Delete Folder | (5 Delete Project | | [J Duplicate

LASTName, FIRSTName, Initial(s) 5865 M Applicant Test 24{Jun/2026 1010 24/Jun/202610:35




Project Tree

Everything for the project

created, will exist in a project '-° e — |

tree structure under the Project |

Title (e.g Title that well ) Createsub Form | [ & Praest
represents...)

The Get Started detail previously
completed will be the base for
all of the sub-forms for this

project. Create Subform
EI’]SUI’e ThOT fOCUS |S On The GeT Select the sub-form that you would like to apply 1o this fonm
Started Form and click “Create Ao M

Pleaze Select...
Sub Form”

Casze Reporl/Zeries Application

y Local Unanficipated Problem (INITIAL)

SeleCT “RlTHlM App“COTIOH Form’ Major Protocol Deviation Form
Ond Then C“Ck “Creo-l.e” I"."Ia.terialln{:idenlal Findings Form

Minor Deviation Log

Project Renewal Form

RITHIM Application Form

23 Roles f% View as PDF

N\



Project Tree

» Your Project Tree will
have expanded to
include a “RITHIM
Application” Form

> Begiﬂ Compleﬂng .I.he @ Completeness Check | g Project | | [ Duplicate Form | (O DeleteForm | | 2, Roles | & Transfer Form | | 2 View as PDF
RITHIM Application
Form by selecting
“Application Type”

MNavigation Documents Signatures Collaborators Submissions ite History

Show Inactive Sections

RITHIM Application Form

Section Questions

10 Applicati
ppication | Application Type | 1.2 Response to Revisions Required | 1.3 Amendment Details | 1.4 Amendment Instructions

Research Personnel | 2.3 Project Sponsor | 2.4 Type of Research

Context 3.1 Multi-Centre Projects | 3.2 Sites Under the Authority of the Local PI Scientific Review | 3.4 Indigenous Populations | 3.5 Funding
L ONte:

40 Project

Desigr:lec 41 Project Design | 4.2 Project Population | 4.3 Data Analysis | 4.4 Patient & Public Engagement | 4.5 Incidental Findings | 4.6 Project Dissemination
50 Data 5.1 Data Collection

Management

B3R it t &
6.0 Participants 61 Part ECT:;tIT’;t:E_m O Feedback to | 6.11 Participant
' P General | Recruitment & B Participants Withdrawal




» Select Initial Application

What type of application is this?

@® Initial application

» Note that you will also

(U Amendment to a previously approved application

nGVigGTe here OT a lOTer (0 Corrections in response to Program Officer pre-review (initial application)
T| me ShOU |d YOU ﬂeed () Corrections in response to Program Officer pre-review (amendment)
‘I'O a meﬂd a pre\/ious|y (0 Response to Revisions Required Letter (initial application)

q pproved q pp“ccﬂon :  Response to Revisions Required Letter (amendment)
submit corrections in

response to a Program
Officer completeness ¢ Previous
check, orrespond to a
Revisions Require Letter




» Harmony will now
guide you through
completion of all of the
necessary parts of a
RITHIM Application
based on the scope of
your project.

@ Completeness Check Project Duplicate Form Delete Form ﬁl Roles & Transfer Form 2 View as PDF
P ) p

Navigation Documents Signatures Collaborators Submissions Site History

Show Inactive Sections

RITHIM Application Form

» The RITHIM Application R

10 Application Type

is divided into sections [Erem

3.0 Project Context

to aid in navigation

5.0 Data

and minimize scrolling_

6.0 Participants

through long sections. IR

Management

6.3 Recruitment & Participant
Facing Materials

8.0 Health System 8.9 Project Contacts for
Services Ci Systemn

9.0 Additi |

rend 91 Additional Attachments
Attachments
10.0 Signature(s) 101 Signature(s)




» You will simply
answer each
question that
IS presented.

» You must
answer every
question.

Title that well represents the project but is limited to 200 characters

Project Overview

@ Completeness Check €] Navigate I» View as PDF & Documents | g= Signatures [ Save 23 Roles 2, Collaborators
P g g

2.1 Project Summary - General @

<

Project title (200 character limit) Title that well represents the project but is limited to 200 characters

This project title reflects the title provided in the Create New Project dialogue box. If required, this title can be modified here, or on the application form(s) (if applicable) to more
accurately represent the project. This title is limited to 200 characters and is used by the Harmony system (applicants and reviewers) for reference and is not reflected on official
correspondence (e.g., approval letters).

Please provide full project title

This project title should be consistent with the title of the project protocol and will be reflected on all official correspondence (e.g., approval letters).

Is there a Sponsor Protocol ID?

Is there a project acronym?

Please identify the Principal Investigator

€ Previous Next »



» Some areas of the form wiill
require you to upload

d ocume ﬂTS Please attach the project protocol or proposal.
Additional protocol documents (e.g., appendices) can be uploaded here by clicking the Upload Document button for each.

» After clicking “Upload
Document” a pop-up will
allow you to search your
local system for a file to
copy intfo Harmony.

Documents - Protocol

Upload




Title that well represents the project but is limited to 200 characters | For ma ny

Title that well represents the project but is limited to 200 characters

Project

.
questions, your
O n SWe r Wi | | @ Completeness Check | | ¢C] Navigate
2.1 Project Summary - General d e‘l-e rm i n e if m O re
Project title (200 character limit) Title that well represents the project but is limited to 200 characters . f .I-' .
This project title ts the fitle provided in the Create New Project dialog | n O rm O | O n I S

© Completeness Check | €] Navigate

2.1Project Summary - General

C nt the project. This limited to 200 characters and | . Project title (200 character limit) Title that well represents the project but is limited to 200 characters
correspondence (e.g., approval letters) re q U I re d This project title reflects the title provided in the Create New Project dialogy
v accurately re the project. This title is limited to 200 characters and i

correspondence (e.g., approval letters)

Please provide full project title

This project title should be consistent with the title of the project protoc Please provide full project title

» If so, additional
Is there a Sponsor Pn?tocol ID? ‘ o) q U es‘l‘i O n S Wi | |
O p p e O r Is there a Sponsor Protocol ID?

This project title should be consistent with the title of the project protoco

Is there a project acronym?

Please specify Is there a project acronym?

£ Previous Next >

» Otherwise, you will
not see these
additional
qguestions



» AS YOU COMm ple’re each " Title that well represents the project but is limited to 200 characters
area of the RITHIM
Application simply click
fhe "Next" tile or "Next s e e AR e
Page" button to move "
forward

©@ Completeness Check | €] Navigate | | i ViewasPDF | & Documents | | .§= Signatures

Does this project involve biological specimens?

Does this project involve interaction with the Manitoba health care system (public) or its
resources? For example with:

« patients/clients

» health care staff or students
+ equipment

« space and/or

« data

at a health care facility, health services agency, or associated health care program?

Describe any potential commercial uses for the project outcomes, data, and/or biospecimens, including any disclaimers concerning participant remuneration for such use

< Previous




Research Personnel @

Please provide details on research personnel. Please ensure that research personnel required to be identified in other sections of this form are listed here (e.g., those requiring access to data, the institutional assessment
contact, the participant visit contact, the lab results contact, eic.). Please start the list with the Principal Investigator, Supervisor/Advisor (if applicable) and any Co-Investigators.

Note: The Personal Profile Project ID is generated by creation of a Personal Profile Form. Each member of the Research Team must create and update their Personal Profile Form annually.

g ReseOrCh TeOm ViewAsTable
members mUS-I- be Research Team Members
assigned.

Registered Harmony users can be found using the search box below. If an individual is not already registered in the Harmony system, they can be invited to register by using the Roles tile on the left-hand side of
the screen.

Assign Role

» Existing users can be
searched and details
populated.

Role Please Select ..

Briefly describe the duties of this individual with
respect to this project

Personal Profile Project ID
Applicant Test(applicant.rm.test@gmail.com
First Name Applicant
Surname Test

Email applicant.rm.test@gmail.com

Role | Principal Investigator

Briefly describe the duties of this individual with
respect to this project

Personal Profile Project ID

Add Another




» Role permissions can be assigned using “Assign Role” button

» The desired permsissions can then be assigned. Combinations of access can be
given to the same user by using the green “+" in the pop-up

Research Team Members

Registered Harmoeny users can be found using the search box below. If an individual is not already registered in the Harmony system, they can be invited to register by using the Roles tile on the left-hand side of the screen.

Reviewer Test(reviewerrm.test@gmail.com) Assign Role

First Name Reviewer

Surname Test

Ermnail reviewer rm test@gmail com

Role Co-Investigator

Briefly describe the duties of this individual with
respect to this project

Share Roles

Sharing a form enables others to view/edit the same form depending on the level of access you give them. Please select the users you wish to share this form with:

reviewer.rm.test@gmail.com Please select.

Name Role

RITHIM Harmony Administrator Account Read ONLY

Share Role Close



» When the application is completed and has passed the completeness check, it must be
signed by the Pl (and by the Advisor for Student Pls)

Title that well represents the project but is limited to 200 characters

Project

® Completeness Check | | «C] Navigate | | & View as PDF & Documents | | .¢= Signatures (& Save 2 Roles | | & (

10.1 Signature(s)

This application must be signed by the Principal Investigator. If the individual completing this form is not the PI, please click 'Request Signature' below and enter the Pl's email address. The application will be submitted
automatically once all required signatures have been obtained.

Request Signature

£ Previous Next »



SIGNATURE REQUESTS

» If the “Request Signature” Woric/res
function is used, the Pl or e [ S—
Adyvisor will receive a ’ 5 5 0O
notificaftion on the ‘
Signatures tile of their Work Project Folder
Yo MProjscts || 2026 Projects

: 3
» Signature requests can

also be accessed from the
sidebar menu

Projects

» Clicking either will open N —
the signature request list
where the Pl will click the -
desired project O

Transfers

S

2026 Projects




» Once the form has been reviewed, the Pl will use either the “Sign” or “Reject” visible at
the top of the screen while viewing the form to accept and submit the form, or reject

and return for further work

Project

Overview +

X Reject & Documents = Signatures & Unlock = More

[/] Completeness Check <) Navigate > View as PDF = Sign

8 This form has been locked through signatures/requests

» Once Signed, your form is submitted automatically for the RITHIM Program Officer pre-
review check and Review assignment.

Beta Test Mode

Form Queued For Submission

Thank you for submitting your form. It has been successfully submitted.

Back to Project




CREATING FOLLOW-ONS




Materia g
Minor Deviation Log
Project Completion
Project Renewdl
Reportable Events

» View the form within the project that you wish to create a follow on for and click “Crgtate
Sub Form”

» Select the desired form, click “Create” and follow the instructions on the form t@
complete and submit



Project Tree

» View the form within the Oy p——y T —
project that you wish to 4’ e S
create a follow on for and

click “Create Sub Form”

@@ Create Sub Form
» Select the desired form, ‘
click “Create” and follow

the instructions on the

form To complete and Create Subform

submit (Note: only sub

forms available based on Select the sub-form that you would like to apply to this form

form type and status will Please Select..

be Shown) . Please Select... _
Local Unanticipated Problem (INITIAL)

Major Protocol Deviation Form

Material Incidental Findings Form

Minor Deviation Log

Project Completion Form

Project Renewal Form

Reportable Events



CREATING AMENDMENTS



» Amendments to projects in Harmony are done directly on the existing RITHIM Harmony
Application form

» Click on the form you wish to amend and from the form navigation screen or from within
any page of the form, click “Initiate Amendment” on the left side of the screen

» A dialog will appear. Click the Initiate Amendment button.

& Get Started |

l:{ RITHIM Application Form |

@ Create Sub Form ta Project o Duplicate Form 2 Roles & Transfer Form fot View as PDF 4" Initiate Amendment

/A4

Initiate Amendment X

Timeline Notes:

Initiate Amendment Close




» Navigate to Section 1.1 RITHIM Application Form

Application Type secton  uestons
1.0 Application T ﬁl -1 Application Type | 1.2 Response to Revisions Required | 1.3 Amendment Details | 1.4 Amendment Instructions

> SeleCT "Amend men-l- -I-O O : - 2.1 General | 2.2 Research Personnel | 2.3 Project Sponsor | 2.4 Type of Research
previously approved
application” as the answer to
the "What type of application
iS Thisan queSﬁOﬂ. What type of application is this?

) Initial application

1.1 Application Type

® Amendment to a previously approved application

> C h Oose ] O S Th e A m e n d m e nT () Corrections in response to Program Officer pre-review (initial application]
N U m ber O n d C ”C |< _I_h e N ex_l_ Corrections in response to Program Officer pre-review (amendment)

) Response to Revisions Required Letter (initial application)

P O g e b U 'I"I'O n ) Response to Revisions Required Letter (amendment)

Please assign an amendment number (start with 1 for the first amendment and increase incrementally for each
subsequent amendment)




» Section 1.3 Amendment Details will appear. Answer those questions and then click on the
, Next button.

» 1.4 Amendment Instructions will appear. Read them carefully.

» Proceed to make any amendments to the RITHIM Application form paying attention to
any amendment-specific instructions that appear, such as the prompts about uploading
new, clean versions of documents along with a tracked change version in any
applicable sections (Protocol document upload prompts displayed)

» Changes to the form itself are fracked automatically and available to Reviewers

If this submission involves changes to the project protocol or proposal, for the document(s) being updated, please delete the previous version and upload the new clean copy

/4

For any protocol/proposal document being updated, it is mandatory to upload a track change copy of the revised protocol/proposal document or a summary of changes




SUPPORT

For questions or support, please create a support ticket at /



https://researchmb.freshdesk.com/support/home
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