
RITHIM HARMONY
IMPORTED PROJECT 
AMENDMENTS



CONTEXT

 Amendments to Imported Projects require completion of the RITHIM Application 
Form, to enable all features of Harmony to support the amended project going 
forward. 

 The Imported Project must be previously validated (see Slide 4-5). 
 The Harmony Application must be filled out to reflect the desired amended state 

(i.e., the form should include all changes proposed with the amendment).
 The details from the Imported Project will be used during review for any necessary 

historical (pre-amendment) perspective. 
 All questions presented in the Harmony Application for amendment to Imported 

Projects are mandatory and mirror the requirements of a regular Harmony 
Application.

 Once complete, the amended Imported Project can leverage all the functionality 
of Harmony for future changes and reporting.
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IMPORTED PROJECTS – UPDATING FORMS
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IMPORTED PROJECTS

 Imported projects exist in Harmony with a “to be Validated” status until opened 
and validated by the Principal Investigator. Once the Imported Project validation 
is complete, with signature, the status of the project will become “Validated” .

 When first opening an Imported Project, it is very important to update the form 
to the latest version, if required. Users may see the banner below at the top of 
their project and should click on Update.
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IMPORTED PROJECTS

 After clicking Update, a pop-up 
window will appear to confirm 
the update.

 Users should read the Note and 
then click the Update button with 
this understanding.

 Users should then follow the 
guidance on the RITHIM website 

to complete Validation, and 
return here for the remaining 
guidance on Imported Projects 
Amendments
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https://rithim.ca/wp-content/uploads/2025/11/Imported-Project-Guide.pdf


IMPORTED PROJECT AMENDMENTS
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IMPORTED PROJECT AMENDMENTS

 With the Forms update complete and the Imported Project validation complete, you are 
ready to proceed with an amendment to the Imported Project.

 Just before the signature page during the validation, you would have observed this 
message:

 Instructions to guide this activity follow.
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CREATE SUB FORM

 Navigate to the Imported Project and click on Overview on the right side of the 
screen to expand the window to view the form status
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CREATE SUB FORM

 The imported project should now show as Validated

 Click on Create Subform
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SELECT RITHIM APPLICATION FORM

 Select RITHIM Application 
Form” from the Create 
Subform drop down

 Review the information, 
tick the Check Box, and 
click “Create” to proceed
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SELECT RITHIM APPLICATION

 Select the newly created RITHIM Application Form (sub form)
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SELECT APPLICATION TYPE

 Scroll down to the RITHIM Application Form detail and select 
“1.1 Application Type”
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SELECT RITHIM APPLICATION
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 Select “Amendment 
to a previously 
approved 
application.”

  Set the Amendment 
Number to 1 (one)

 Click Next Page



COMPLETE THE FORM AND SUBMIT

 The Imported Project is now correctly established to complete the 
amendment.

 Answer all questions and navigate through the form as you would with a 
regular Harmony Application.

 After all questions have been completed (use Completeness Check             
to verify), the amendment can be reviewed and signed for submission and 
review.
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